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As Manassas City Public Schools (MCPS) opens its schools (PK-12) for the school year 

20-21, it will follow the CDC guidelines for schools to help protect students, teachers, 

administrators, and staff and slow the spread of COVID-19. MCPS will determine, in 

collaboration with state and local health officials, to the extent possible, whether and 

how to implement these considerations while adjusting to meet the unique needs and 

circumstances of our local community.   MCPS works closely with the Prince William 

Health Department (https://www.vdh.virginia.gov/prince-william/) and regularly reviews 

the total COVID-19 cases reported/hospitalizations/deaths and trends for its jurisdiction 

to determine if any additional measures should be taken to protect health, safety, and 

well-being of its students and staff.   

In preparation of this document, MCPS established four task force teams comprised of 

approximately 100 teachers, Principals, Assistant Principals, and support staff (including 

transportation, maintenance & food service staff) to prepare this plan and to provide 

feedback to insure the needs of our community were met.  These task force teams were 

led as follows: 

A. Instruction: Dr. Ashley Cramp, Director of Instruction 

B. Technology: Mr. Bobby Barrett, Director of Technology 

C. Finance & Operations:  Mr. Andy Hawkins, Executive Director 

D. Human Resources: Ms. Billy Kay Wingfield, Executive Director 

This comprehensive plan was presented to the School Board and the community on 

July 8, 2020 and approved by the School Board on July 14, 2020.  The MCPS 

Superintendent will continue to provide updates to the School Board and the 

community on a bi-weekly basis.            

Implementation will be guided by what is feasible, practical, acceptable, and tailored to 

the needs of our community. School-based nursing stations should refer 

https://www.cdc.gov/publichealthgateway/healthdirectories/index.html
https://www.vdh.virginia.gov/prince-william/


to CDC’s Guidance for U.S. Healthcare Facilities and may find it helpful to reference 

the Ten Ways Healthcare Systems Can Operate Effectively During the COVID-19 

Pandemic. These considerations are intended to supplement—not replace—any state 

or local safety laws, rules, and regulations with which schools must comply. 

Guiding Principles to Keep in Mind 

The more people a student or staff member interacts with, and the longer that 

interaction, the higher the risk of COVID-19 spread. The risk of COVID-19 spread 

increases in school settings as follows: 

 Lowest Risk: Students and teachers engage in virtual-only classes, activities, and 

events. 

 More Risk: Small, in-person classes, activities, and events. Groups of students 

stay together and with the same teacher throughout/across school days and 

groups do not mix. Students remain at least 6 feet apart (social distancing) and 

do not share objects (e.g., hybrid virtual and in-person class structures, or 

staggered/rotated scheduling to accommodate smaller class sizes). 

 Highest Risk: Full capacity, in-person classes, activities, and events. Students are 

not spaced apart, share classroom materials or supplies, and mix between classes 

and activities. Social distancing not followed. 

COVID-19 is mostly spread by respiratory droplets released when people talk, cough, or 

sneeze. It is thought that the virus may spread to hands from a contaminated surface 

and then to the nose or mouth, causing infection. Therefore, personal prevention 

practices such as handwashing, staying home when sick and environmental cleaning 

and disinfection are important principles that are covered in this document. Fortunately, 

there are a number of actions we can take to help lower the risk of COVID-19 exposure 

and spread during school sessions and activities. 

Promoting Behaviors that Reduce Spread 

MCPS will implement several strategies to encourage behaviors that reduce the spread 

of COVID-19. 

 

Staying Home when Appropriate 

o MCPS will educate staff and families about when they/their child(ren) 

should stay home and when they can return to school. 

https://www.cdc.gov/coronavirus/2019-ncov/hcp/us-healthcare-facilities.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/ways-operate-effectively.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/ways-operate-effectively.html
https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html


o MCPS will actively encourage employees and students who are sick or who 

have recently had close contact with a person with COVID-19 to stay home. 

We have also developed policies to encourage sick employees and 

students to stay at home without fear of reprisal, and to ensure employees, 

students, and students’ families are aware of these policies.  

o Staff and students should stay home if they have tested positive for or are 

showing COVID-19 symptoms. 

o Staff and students who have recently had close contact with a person with 

COVID-19 should also stay home and monitor their health. 

 CDC’s criteria can help inform when employees should return to work: 

o If they have been sick with COVID-19 

o If they have recently had close contact with a person with COVID-19 

 Hand Hygiene and Respiratory Etiquette 

o All instructional staff should teach and reinforce handwashing with soap 

and water for at least 20 seconds and increase monitoring to ensure 

adherence among students and staff. 

 If soap and water are not readily available, hand sanitizer that 

contains at least 60% alcohol can be used (for staff and older 

children who can safely use hand sanitizer). 

o Encourage staff and students to cover coughs and sneezes with a tissue. 

Used tissues should be discarded in the trash and hands washed 

immediately with soap and water for at least 20 seconds. 

 If soap and water are not readily available, hand sanitizer that 

contains at least 60% alcohol can be used (for staff and older 

children who can safely use hand sanitizer). 

 Cloth Face Coverings 

o All instructional staff should teach and reinforce use of cloth face 

coverings. Face coverings may be challenging for students (especially 

younger students) to wear in all-day settings such as school. Face 

coverings should be worn by staff and students (particularly older students) 

as feasible, and are most essential in times when physical distancing is 

difficult. Individuals should be frequently reminded not to touch the face 

covering and to wash their hands frequently. Information will be provided 

to staff, students, and students’ families on proper use, removal, and 

washing of cloth face coverings. 

 Note: Cloth face coverings should not be placed on: 

https://www.cdc.gov/coronavirus/2019-ncov/php/public-health-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/php/public-health-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html


 Children younger than 2 years old 

 Anyone who has trouble breathing or is unconscious 

 Anyone who is incapacitated or otherwise unable to remove 

the cloth face covering without assistance 

o Cloth face coverings are intended to protect other people in case the 

wearer is unknowingly infected but does not have symptoms. Cloth face 

coverings are not surgical masks, respirators, or other medical personal 

protective equipment. 

 Adequate Supplies 

o MCPS will support healthy hygiene behaviors by providing adequate 

supplies, including soap, hand sanitizer with at least 60 percent alcohol (for 

staff and older children who can safely use hand sanitizer), paper towels, 

tissues, disinfectant wipes, cloth face coverings (as feasible) and no-

touch/foot-pedal trash cans. 

 Signs and Messages 

o MCPs will post signs in highly visible locations (e.g., school entrances, 

restrooms) that promote everyday protective measurespdf icon and 

describe how to stop the spreadpdf icon of germs (such as by properly 

washing hands and properly wearing a cloth face coveringimage icon).   

Maintaining Healthy Environments 

MCPS will implement several strategies to maintain healthy environments: 

 Cleaning and Disinfection 

o Clean and disinfect as appropriate touched surfaces (e.g., playground 

equipment, door handles, sink handles) within the school and on school 

buses, at minimum, on a daily basis and between use as much as possible. 

Use of shared objects (e.g., gym or physical education equipment, art 

supplies, toys, games) will be limited when possible and cleaned between 

use. 

o A schedule for increased, routine cleaning and disinfection has been 

developed for each school. 

o Ensure safe and correct use and storage of cleaning and disinfection 

productsexternal icon, including storing products securely away from 

children. Use products that meet EPA disinfection criteriaexternal icon. 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.cdc.gov/coronavirus/2019-ncov/communication/print-resources.html?Sort=Date%3A%3Adesc
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention-H.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/stop-the-spread-of-germs-11x17-en.pdf
https://www.cdc.gov/handwashing/posters.html
https://www.cdc.gov/handwashing/posters.html
https://www.cdc.gov/coronavirus/2019-ncov/images/face-covering-checklist.jpg
https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2


o Cleaning products will not be used near children, and staff should ensure 

that there is adequate ventilation when using these products to prevent 

children and/or themselves from inhaling toxic fumes. 

 

 Shared Objects 

o Discourage sharing of items that are difficult to clean or disinfect. 

o Keep each child’s belongings separated from others’ and in individually 

labeled containers, cubbies, or areas. 

o Ensure adequate supplies to minimize sharing of high touch materials to 

the extent possible (e.g., assigning each student their own art supplies, 

equipment) and/or limit use of supplies and equipment by one group of 

children at a time and clean and disinfect between use. 

o Avoid sharing electronic devices, toys, books, and other games or learning 

aids. 

 Ventilation 

o MCPS will ensure ventilation systems operate properly and increase 

circulation of outdoor air as much as possible. 

 Water Systems 

o To minimize the risk of Legionnaire’s disease and other diseases associated 

with water, MCPS will take steps to ensure that all water systems and 

features (e.g., sink faucets) are safe to use after a prolonged facility 

shutdown. Drinking fountains and hydration stations will be disconnected 

until the exit of Phase 3.   

 Modified Layouts 

o Space seating/desks at least 6 feet apart when feasible. 

o Turn desks to face in the same direction (rather than facing each other), or 

have students sit on only one side of tables, spaced apart. 

o Create distance between children on school buses (e.g., seat children one 

child per seat.) 

 Physical Barriers and Guides 

https://www.cdc.gov/legionella/about/index.html
https://www.cdc.gov/coronavirus/2019-ncov/php/building-water-system.html


o MCPS will install physical barriers, such as sneeze guards and partitions; 

particularly in areas where it is difficult for individuals to remain at least 6 

feet apart (e.g., school main office desks and Greeter areas). 

o MCPS will provide physical guides, such as tape on floors or sidewalks and 

signs on walls, to encourage/promote that staff and children remain at 

least 6 feet apart in lines and at other times. 

 

 Communal Spaces 

o MCPS will stagger the use of communal use shared spaces such as dining 

halls and playgrounds with shared playground equipment; clean and 

disinfect between use. 

o MCPS will install physical barriers, such as plastic flexible screens, between 

bathroom sinks especially when they cannot be at least 6 feet apart. 

Maintaining Healthy Operations 

Schools may consider implementing several strategies to maintain healthy operations. 

 Protections for Staff and Children at Higher Risk for Severe Illness from 

COVID-19 

o To the extent possible, staff at higher risk for severe illness (including older 

adults and people of all ages with certain underlying medical conditions) 

will be offered options to limit their exposure risk (e.g., telework, modified 

job responsibilities that limit exposure risk). 

o Students at higher risk of severe illness will be offered virtual learning 

opportunities which will limit their exposure risk. 

o MCPS will be in compliance with all applicable law, to protect the privacy of 

people at higher risk for severe illness regarding underlying medical 

conditions. 

 Gatherings, Visitors, and Field Trips 

o In-person group events, gatherings, or meetings will not be held until this 

region exits Phase 3. 

o There will be no food sales or food brought in to the school for 

celebrations, treats, or rewards of any kind from any person or group. 

o There we be no visits of any kind beyond the school main office.  Only 

essential preplanned visits will be allowed with parents, volunteers, or 

external groups in the main office.  All visitors attending essential visits to 

https://www.cdc.gov/coronavirus/2019-ncov/community/reopen-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/community/reopen-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-at-higher-risk.html
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-at-higher-risk.html
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-at-higher-risk.html


the school must complete the Health Screening Monitoring Form the 

morning of the day of the visit.  See Appendix 2  If for any reason the 

Health Screening Monitoring Form is not completed and received by the 

school, the visit will be cancelled until completed. 

o Virtual activities and events will be held in lieu of field trips, student 

assemblies, special performances, school-wide parent meetings, and spirit 

nights. 

o MCPS will convene sporting events and participation in sports activities in 

ways that minimize the risk of transmission of COVID-19 to players, 

families, coaches, and communities in compliance with all Virginia High 

School League (VHSL) and CDC Guidelines. 

 Student Admissions/Transfers 

o Conditionally admit students transferring from another school in the U.S. 

dependent on student’s current health and travel history in collaboration 

with local health department recommendations, a 14-day quarantine 

period may be required. 

o Conditionally admit students transferring from another country dependent 

on CDC travel guidelines, student’s current health status, and travel history 

in collaboration with local health care department recommendations, a 14-

day quarantine period may be required. 

 Identifying Small Groups and Keeping Them Together  

o MCPS will ensure that student and staff groupings are as static as possible 

by having the same group of children stay with the same staff (all day for 

young children, and as much as possible for older children). 

o Limit mixing between groups if possible. 

 

 Absenteeism Monitoring Approaches 

o Supervisor of Nursing will monitor overall student attendance during  

in-person learning.   

o MCPS Attendance Regulation JED-M-R-COVID addresses student 

attendance procedures and interventions. 

 

 Community Response Efforts 

o MCPS works closely with city, state and local officials to provide support for 

the community response.  Several examples include: 

 Testing sites located in school parking lots 



 Food pantry/services made available at school sites  

 Participation with community response teams 

 Maintaining Routine Mental Health Services 

o Routine mental health services will be maintained through all phases of 

reopening in either virtual or in-person. 

o Mental health resources made available to students, families and staff. 

 Recognize Signs and Symptoms 

o MCPS will require parents to attest daily as to the health of their children 

prior to entry to their respective school by completing the health survey 

(symptom checking). See Appendix 1  This health survey is required every 

day that a student is to report to school.  If the parent does not complete 

this survey, the student will be denied entry to the school until 

completed – No Exceptions  Students who are denied entry will be 

encouraged to access their instructional work virtually.   

o All MCPS staff will also be required to attest as to their health prior to entry 

into their respective school by completing the health survey.   

o All MCPS staff will be required to attend training sessions provided by the 

division nurse and the Human Resources Office concerning COVID-19 

mitigation strategies.   

 

 

 

 

Preparing for When Someone Gets Sick 

Advise Staff and Families of Sick Students of Home Isolation Criteria 

o Sick staff members or students should not return until they have met 

CDC’s criteria to discontinue home isolation. 

Isolate and Transport Those Who are Sick 

o Make sure that staff and families know that they (staff) or their children 

(families) should not come to school, and that they should notify school 

officials (e.g., the designated COVID-19 point of contact) if they (staff) or 

their child (families) become sick with COVID-19 symptoms, test positive 

for COVID-19, or have been exposed to someone with COVID-19 

symptoms or a confirmed or suspected case. 

o Immediately separate staff and children with COVID-19 symptoms (such as 

fever, cough, or shortness of breath) at school. Individuals who are sick 

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html#discontinue-isolation
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/php/public-health-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/pediatric-hcp.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html


should go home or to a healthcare facility depending on how severe their 

symptoms are, and follow CDC guidance for caring for oneself and 

others who are sick. 

o All Principals should work with nurses, and other healthcare providers to 

identify an isolation room or area to separate anyone who has COVID-19 

symptoms or tests positive but does not have symptoms. School nurses 

and other healthcare providers should use Standard and Transmission-

Based Precautions when caring for sick people. See: What Healthcare 

Personnel Should Know About Caring for Patients with Confirmed or 

Possible COVID-19 Infection. 

o MCPS staff should not transport anyone who is sick to their home or to a 

healthcare facility. If immediate transportation is needed, school 

administrative staff should call 911 for assistance. 

 Clean and Disinfect 

o Close off areas used by a sick person and do not use these areas until 

after cleaning and disinfecting 

o Wait at least 24 hours before cleaning and disinfecting.  Ensure safe and 

correct use and storage of cleaning and disinfection productsexternal icon, 

including storing products securely away from children. 

 

 

 

 Notify Health Officials and Close Contacts 

o In accordance with state and local laws and regulations, school 

administrators will notify local health officials, staff, and families 

immediately of any case of COVID-19 while maintaining confidentiality in 

accordance with the Americans with Disabilities Act (ADA)external icon. 

o Inform those who have had close contact with a person diagnosed with 

COVID-19 to stay home and self-monitor for symptoms, and follow CDC 

guidance if symptoms develop. 

 What to Do When Notified of a Lab-Confirmed, Suspect or Probable Case of 

COVID-19  

https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/index.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/index.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/infection-control-recommendations.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Finfection-control%2Fcontrol-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/infection-control-recommendations.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Finfection-control%2Fcontrol-recommendations.html
https://www.cdc.gov/coronavirus/2019-nCoV/hcp/index.html
https://www.cdc.gov/coronavirus/2019-nCoV/hcp/index.html
https://www.cdc.gov/coronavirus/2019-nCoV/hcp/index.html
https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
https://www.cdc.gov/publichealthgateway/healthdirectories/index.html
https://www.eeoc.gov/facts/pandemic_flu.html
https://www.cdc.gov/coronavirus/2019-ncov/php/public-health-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html


 The MCPS division Point of Contact (Suzanne Renegar) will 

immediately notify the Prince William Health District - Call 703-792-

6300 and ask to speak with the Nurse of the Day. 

 Gather the following information to provide the PWHD in order for 

public health to contact the case (or guardian).  PWHD and school 

health officials will work together to conduct an assessment and 

determine appropriate next steps. This assessment will include some 

(or all) of the following considerations: 

1. Information for PWHD Report: 

 Person’s name, phone number, date of birth, role (student 

or faculty), and school 

 Date of the person’s first symptoms and/or date of testing. 

(Also provide reason for testing if the confirmed case did 

not report any symptoms) 

 Date the person either last worked or attended school (a 

person with symptoms should not be at school; however, 

people are considered infectious two days before they 

developed symptoms or two days before the date of the 

test if they do not have symptoms) 

2. Information for School Health and PWHD assessment 

 How long was the person in the school and potentially 

infectious? 

 Who was this person in contact with? 

 Where did the person go when they were in the school and 

time at each location(s)? 

 Other people in the household sick 

 PWHD and School Health will initiate Contact Investigation 

1. Close contacts will be identified with assistance from the case-

patient and teacher/administrator, if the case-patient and/or 

parents’ consent. PWHD has a legal duty to protect 

confidentiality. Close contacts are individuals within 6 feet for 

>=15 minutes with or without face covering. It can be difficult to 

identify students and staff who meet this definition, which can 

depend on grade level, type of class, environment (busses), etc.  



2. Schools must notify close contacts of their exposure to a case 

while maintaining confidentiality, and let them know the PWHD 

will be contacting them too. 

3. The PWHD will provide an exclusion letter and a fact sheet on 

how to prevent the spread of COVID-19. (The PWHD can also 

provide a notification letter for families and staff who were not 

identified as close contacts to the case.) 

 Based on the investigation, PWHD recommendations may include: 

1. Send notification to staff and families to alert them of a case of 

COVID-19 in the school.  

2. Exclusion of close contacts to stay at home in quarantine for 14 

days if they remain asymptomatic (to include family members 

that are in the local school community).  

3. Cleaning and disinfecting affected areas in the school  

a. If it is difficult to determine what areas and surfaces may 

need to be cleaned, it may require closing the school for 

several days for cleaning and disinfecting. 

4. Maintain surveillance of the school community for COVID-19 and 

notify the PWHD if there are other contacts who develop 

symptoms. 

5. Discuss with PWHD if there is a trend of increased school 

absences of individuals with COVID-like symptoms. 

 

Scenarios 

 If a parent or family member of a child or staff is diagnosed 

with COVID-19, that child or staff will be considered a close 

contact of the case and will be excluded from school for 14 

days after their last exposure to the case (these individuals 

are not an exposure risk for the school unless they become 

symptomatic within 2 days of school exclusion). 

 If a visitor who becomes a case (e.g. Parent) was in the 

school for a short amount of time, and had minimal 

interaction with others, they probably would not be 



considered a close contact to others in the school, and 

would not require further investigation or response.   

Person in school develops symptoms consistent with COVID-

19 

 Send home or do not allow to attend school. 

 If a person has a new symptom (loss of smell or taste only) 

with no other diagnosis to explain it, they should stay 

home or be sent home and call their HCP and ask about 

testing for COVID-19. 

 If the individual does not go for testing, they should stay 

home for at least 10 days since the symptoms first 

appeared, be fever-free without medication for 3 days, and 

other symptoms improved 

 Siblings and household members of the individual should 

stay home for 14 days from their last exposure regardless 

of or if they had a COVID-19 test or not. 

Person with a Lab-Confirmed test for COVID-19 

 Stay home at least 10 days since the first symptoms 

appeared and afebrile for 24 hours without medications, 

and improvement of other symptoms. Siblings and 

household members stay home for 14 days after last 

exposure.  As date of last exposure cannot be determined 

until above criteria is met, any siblings enrolled in school 

will likely be absent for > 14 days.  If develop symptoms 

notify their HCP and request testing. 

Negative test results but symptoms with no other diagnosis 

 Stay home at least 10 days since the first symptoms 

appeared and afebrile for 24 hours without medications, 

and improvement of other symptoms. Siblings and 

household members stay home for 14 days after last 

exposure.  As date of last exposure cannot be determined 

until above criteria is met, any siblings enrolled in school 



will likely be absent for > 14 days.  If develop symptoms 

notify their HCP and request testing.  

Person with a COVID-19 diagnosis without a lab test, or people with symptoms 

consistent with COVID-19 without a medical evaluation –  

 Stay home at least 10 days since the first symptoms appeared and afebrile 

for 24 hours without medications, and improvement of other symptoms. 

Siblings and household members stay home for 14 days after last 

exposure.  As date of last exposure cannot be determined until above 

criteria is met, any siblings enrolled in school will likely be absent for > 14 

days.  If develop symptoms notify their HCP and request testing. 

MCPS will follow the recommendations of the Prince William Health Department in 

determining closures of classes, entire schools, or the entire division.   

 

Points of Contact 

Division: Suzanne Renegar, Supervisor of Nursing 

 (571) 377-6043 srenegar@mcpsva.org 

 

Baldwin Elementary School: Laura Goldzung, Principal 

 (571) 377-6108 lgoldzung@mcpsva.org 

Lysbeth Boltz, RN - School Nurse 

     (571) 377-6112 lboltz@mcpsva.org 

Dean Elementary School  Kara Grasser, Principal 

     (571) 238-0538 kgrasser@mcpsva.org 

     Leslie Punzi, RN – School Nurse 

     (571) 377-6312 lpunzi@mcpsva.org 

Haydon Elementary School Karis Brooks, Principal 

     (571) 377-6208 kbrooks@mcpsva.org 

     Kelly Schetselaar, RN – School Nurse 

     (571) 377-6212 kschetselaar@mcpsva.org 

Round Elementary School Andrew Wilson, Principal 

     (571) 377-6408 awilson@mcpsva.org 

     Lisa McLaren, RN – School Nurse 

     (571) 377-6412 lmclaren@mcpsva.org 

Weems Elementary School Zella Jones, Principal 

     (571) 377-6508 zjones@mcpsva.org 

mailto:srenegar@mcpsva.org
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     Kathy Gray, RN – School Nurse 

     (571) 377-6512 

 

Mayfield Intermediate  Donald Frischkorn, Principal 

     (571) 377-6608 dfrischkorn@mcpsva.org 

     Jessyca Robinson, RN – School Nurse 

     (571) 377-6612 jrobinson@mcpsva.org 

Baldwin Intermediate  Amanda Wagner, Principal 

     (571) 921-8008 awagner@mcpsva.org 

     Mary Burns, RN – School Nurse 

     (571) 377-6112 mburns@mcpsva.org 

Metz Middle School  David Rupert, Principal 

     (571) 377-6808 drupert@mcpsva.org 

     Suzann Renegar, RN 

     (571) 377-6043 srenegar@mcpsva.org 

Osbourn High School  Mike Pflugrath, Principal 

     (571) 377-7008 mpflugrath@mcpsva.org 

     Sherry Steindler, RN – School Nurse 

     (571) 377-7012 ssteindler@mcpsva.org 

Maintenance Department Russ Helton, Director 

     (571) 377-6083 rhelton@mcpsva.org 

     Suzanne Renegar, RN 

     (571) 377-6043 srenegar@mcpsva.org 

Transportation Department Joe Yankoviak, Director 

     (571) 377-6090 jyankoviak@mcpsva.org 

     Suzanne Renegar, RN 

     (571) 377-6043 srenegar@mcpsva.org 

Food Service Department Montoya Jackson, Director 

     (571) 377-6056 mjackson@mcpsva.org 

     Suzanne Renegar, RN 

     (571) 377-6043 srenegar@mcpsva.org 

All health services staff have been given medical grade personal protective equipment 

(PPE) and the school division will maintain all typical (non-COVID-19) health services. 

Cleaning and Disinfecting for all Schools 
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mailto:jrobinson@mcpsva.org
mailto:awagner@mcpsva.org
mailto:mburns@mcpsva.org
mailto:drupert@mcpsva.org
mailto:srenegar@mcpsva.org
mailto:mpflugrath@mcpsva.org
mailto:ssteindler@mcpsva.org
mailto:rhelton@mcpsva.org
mailto:srenegar@mcpsva.org
mailto:jyankoviak@mcpsva.org
mailto:srenegar@mcpsva.org
mailto:mjackson@mcpsva.org
mailto:srenegar@mcpsva.org


 All School Custodians will wear disposable gloves as appropriate to clean and 

disinfect. 

 When cleaning surfaces use soap and water, then use a disinfectant provided by 

the Maintenance Department (EPA-registered household disinfectantexternal 

icon.)  Follow the instructions on the label to ensure safe and effective use of the 

product. 

Cleaning with soap and water will reduce number of germs, dirt and impurities on 

the surface. Disinfecting kills germs on surfaces. 

 Routine cleaning of frequently touched surfaces will take place in such areas as light 

switches, all door handles, restrooms (toilets, faucets, mirrors, stalls, and floors), main 

office desks, greeter desks, and student/teacher desks and chairs, phones and 

technology equipment.  More frequent cleaning and disinfection may be required 

based on level of use. 

Always read and follow the directions on the label to ensure safe and effective use. 

 Wear skin protection and consider eye protection for potential splash hazards 

 Ensure adequate ventilation 

 Use no more than the amount recommended on the label 

 Use water at room temperature for dilution (unless stated otherwise on the label) 

 Avoid mixing chemical products 

 Label diluted cleaning solutions 

 Store and use chemicals out of the reach of students 

You should never eat, drink, breathe or inject these products into your body or apply 

directly to your skin as they can cause serious harm.  

See EPA’s 6 steps for Safe and Effective Disinfectant Useexternal icon 

 

For electronics, such as tablets, touch screens, keyboards, remote controls, and ATM 

machines 

 Follow manufacturer’s instruction for cleaning and disinfecting. 

o If no guidance, use alcohol-based wipes or sprays containing at least 70% 

alcohol. Dry surface thoroughly. 

Cleaning and disinfecting your building or facility if someone is sick 

 Close off areas used by the person who is sick. 

 Open outside doors and windows if possible to increase air circulation in the area. 

https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
https://www.epa.gov/pesticide-registration/six-steps-safe-effective-disinfectant-use


 Wait 24 hours before you clean or disinfect. Clean and disinfect all areas used by 

the person who is sick, such as offices, bathrooms, common areas, shared electronic 

equipment like tablets, touch screens, keyboards, and remote controls. 

 Vacuum the space if needed. Use vacuum equipped with high-efficiency particular air 

(HEPA) filter, if available. 

o Do not vacuum a room or space that has people in it. Wait until the room or 

space is empty to vacuum, such as at night, for common spaces, or during the 

day for private rooms. 

o Temporarily turn off room fans and the central HVAC system that services the 

room or space, so that particles that escape from vacuuming will not circulate 

throughout the facility. 

 Once area has been appropriately disinfected, it can be opened for use. 

o Workers without close contact with the person who is sick can return to work 

immediately after disinfection. 

 If more than 7 days since the person who is sick visited or used the facility, 

additional cleaning and disinfection is not necessary. 

o Continue routing cleaning and disinfection. This includes everyday practices 

that businesses and communities normally use to maintain a healthy 

environment. 

 Outdoor areas, like playgrounds in schools generally require normal routine 

cleaning, but do not require disinfection. 

o Do not spray disinfectant on outdoor playgrounds- it is not an efficient use of 

supplies and is not proven to reduce risk of COVID-19 to the public. 

o High touch surfaces made of plastic or metal, such as grab bars and railings 

will be cleaned routinely. 

o Cleaning and disinfection of wooden surfaces (play structures, benches, tables) 

or groundcovers (mulch, sand) will not be conducted.   

 Sidewalks and roads will not be disinfected. 

o Spread of COVID-19 from these surfaces is very low and disinfection is not 

effective. 

 Regular cleaning staff will clean and disinfect community spaces. 

o All will be trained on appropriate use of cleaning and disinfection chemicals. 

 Wear disposable gloves and gowns for all tasks in the cleaning process, 

including handling trash. 

o Additional personal protective equipment (PPE) will be used based on the 

cleaning/disinfectant products being used and whether there is a risk of splash. 

https://www.cdc.gov/coronavirus/2019-ncov/faq.html#Cleaning-and-Disinfection


o Gloves and gowns should be removed carefully to avoid contamination of the 

wearer and the surrounding area. 

 Wash your hands often with soap and water for 20 seconds. 

o Always wash immediately after removing gloves and after contact with a 

person who is sick. 

o Hand sanitizer: If soap and water are not available and hands are not visibly 

dirty, an alcohol-based hand sanitizer that contains at least 60% alcohol may 

be used. However, if hands are visibly dirty, always wash hands with soap and 

water. 

Always read and follow the directions on the label to ensure safe and effective use. 

 Keep hand sanitizers away from fire or flame 

 For children under six years of age, hand sanitizer should be used with adult 

supervision 

 Always store hand sanitizer out of reach of children 

See FDA’s Tips for Safe Sanitizer Useexternal icon and CDC's Hand Sanitizer Use 

Considerations 

 Additional key times to wash hands include: 

o After blowing one’s nose, coughing, or sneezing. 

o After using the restroom. 

o Before eating or preparing food. 

o Before and after providing routine care for another person who needs 

assistance (e.g., a child). 

 MCPS will educate workers performing cleaning, laundry, and trash pick-up to 

recognize the symptoms of COVID-19. 

 Provide instructions on what to do if they develop symptoms within 14 days after 

their last possible exposure to the virus. 

 MCPS will ensure workers are trained on the hazards of the cleaning chemicals used 

in the workplace in accordance with OSHA’s Hazard Communication standard (29 

CFR 1910.1200external icon). 

 Comply with OSHA’s standards on Bloodborne Pathogens (29 CFR 

1910.1030external icon), including proper disposal of regulated waste, and PPE (29 

CFR 1910.132external icon). 

https://www.fda.gov/consumers/consumer-updates/safely-using-hand-sanitizer
https://www.cdc.gov/handwashing/hand-sanitizer-use.html
https://www.cdc.gov/handwashing/hand-sanitizer-use.html
https://www.cdc.gov/coronavirus/2019-ncov/about/symptoms.html
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1200
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1200
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1030
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1030
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.132
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.132


 CDC only recommends use of the surface disinfectants identified on List Nexternal 

iconexternal icon against the virus that causes COVID-19. 

 

Transportation 

Student Seating Assignments 

All students riding on a MCPS school bus should be placed one student per seat with 

staggered seating (one person sitting on the aisle and the next student seated next to 

the window).  All students should face forward at all times with no loud talking or 

singing since this type of behavior increases the chances of COVID droplets throughout 

the bus. 

 

Face Coverings 

All students are expected/encouraged to wear face coverings when on the bus and all 

bus drivers are required to wear face coverings at all times during bus operations when 

students are on board.   

 

Bus Driver Protections 

 Limit close contact with others by maintaining a distance of at least 6 feet, when 

possible. 

 Encourage students to avoid standing or sitting within 6 feet of the bus driver as 

much as possible. 

 Avoid touching surfaces often touched by bus passengers. 

 Use gloves if required to touch surfaces contaminated by body fluids. 

 Practice routine cleaning and disinfection of frequently touched surfaces, 

including surfaces in the driver cockpit commonly touched by the operator. 

 Proper hand hygiene is an important infection control measure. Wash your hands 

regularly with soap and water for at least 20 seconds. If soap and water are not 

readily available, use an alcohol-based hand sanitizer containing at least 60% 

alcohol. 

Key times to clean hands in general include: 

 Before and after work shifts 

 Before and after work breaks 

 After touching frequently touched surfaces, such as handrails 

 After putting on, touching, or removing cloth face coverings 

 Avoid touching your eyes, nose, or mouth. 

https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2


If transport vehicles (e.g., buses) are used by the school, drivers should practice all 

safety actions and protocols as indicated for other staff (e.g., hand hygiene, cloth face 

coverings). To clean and disinfect school buses or other transport vehicles, see guidance 

for bus transit operators. 

Bus Cleaning and Disinfecting 

All school buses will be cleaned and disinfected after the morning and afternoon runs.  

Approved cleaning supplies and training will be provided by the Maintenance 

Department in compliance with all EPA, OSHA, and CDC Guidelines.  

 

Food Service 

o MCPS will serve individually plated meals in the school cafeterias while 

promoting proper social distancing by all students.   

o MCPs will use disposable food service items (e.g., utensils, dishes). 

o If an event is scheduled, no food will be offered. 

o Optical/infrared scanners will be purchased that will scan a barcode on a 

card or smartphone to replace the system of students keying their pin 

number on a keypad in the serving line to reduce possible transmission of 

COVID due to hundreds of children touching the same keypad daily.   

o All food service employees will wear appropriate masks and gloves at all 

times when preparing meals. 

o Hand sanitizer will be available for use by students/staff near the cafeteria 

areas.   

o All vendors delivering food/milk/supplies to the food service area through 

the loading dock are required to wear face coverings at all times while in 

the school. 

o All students/parents are encouraged to use touchless payment options to 

minimize handling cash. 

When exchanging paper and coin money: 

1. Do not touch your face afterward. 

2. Ask student to place cash on the counter rather than directly into cashier’s 

hand. 

3. Place money directly on the counter when providing change back to 

students. 

4. Wipe counter between each customer at checkout. 

https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/bus-transit-operator.html


5. Clean and disinfect frequently touched surfaces such as workstations, cash 

registers, payment terminals, door handles, tables, and countertops on a 

routine basis. Follow the directions on the cleaning product’s label and 

clean hands afterwards. 

o Practice proper hand hygiene. This is an important infection control 

measure. With appropriate hand hygiene, gloves are not necessary for 

workers who are not involved in food preparation. Wash your hands 

regularly with soap and water for at least 20 seconds. An alcohol-based 

hand sanitizer containing at least 60% alcohol can be used, but not as a 

substitute for cleaning hands with soap and water. 

https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/grocery-
food-retail-workers.html 

 

 

 

 

 

 

 

Appendix 1 – Student Health Screening 

Student Symptom Checker 

Student Name:     Date:     

Event:     Site Location:    

 
Instructions: Students must undergo a symptom check prior to coming to school or 

participating in an event. Please check your symptoms at home. Please select Y=Yes and 

N=No and record on the sheet. If you answer YES to any of the below questions, you must 

stay home until 14 days after your last exposure or at least 10 days have passed since 

symptoms first appeared. 

https://www.cdc.gov/healthywater/hygiene/hand/handwashing.html
https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/grocery-food-retail-workers.html
https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/grocery-food-retail-workers.html


Please record your temperature here  . 

If your temperature is more than 100.4F, you may not participate. 

No Yes 

Have you been exposed to someone with COVID-19 in the past 14 days?   

Do you feel ill?   

Do you have:   

 Cough 

 Shortness of breath or difficulty breathing 

 Chills 

 Fatigue 

 Muscle or body aches 

 Congestion or runny nose 

 Sore throat 

 Headache 

 New loss of taste or smell 

 Nausea 

 Vomiting (unidentified cause, unrelated to anxiety or eating) 

 Diarrhea 

  

 
I,  the parent of the above named student, attest that 

the answers above are accurate to the best of my knowledge. I confirm that the above 

named student has not been exposed to anyone with COVID-19 in the past 14 days. 
 

Printed Name of Parent:      

Signature of Parent:      

Date:     Current Phone Number:     

 

Appendix 2 – Visitor Health Screening 

If the individual responds NO to all questions, he/she may enter. 

If the individual responds YES to any questions, he/she may not enter.  Recommend the individual 

stays home until well.  Offer a Zoom meeting with the School Nurse or the staff member the 

individual wanted to visit.  Schedule the appointment for another time. 

Do you have or have you had any of the following symptoms NOW or in the PAST 14 

DAYS? 

Temperature of 100.4oF or greater sustained for several hours or 

days 

NO YES, no entry 



Sustained temperature of 100.4oF or lower with additional 

symptoms below 

NO YES, no entry 

Cough (new issue; more than just occasional or asthma related) NO YES, no entry 

Shortness of breath (new issue, not a diagnosed medical issue) NO YES, no entry 

Not feeling well; shaking/chills; feeling feverish NO YES, no entry 

Headache (not just occasional; if accompanied with other 

symptoms no entry should be considered) 

NO YES, no entry 

Muscle pain all over body (new issue, not a diagnosed medical 

issue) 

NO YES, no entry 

Sore throat NO YES, no entry 

Vomiting today or within the last 3 days NO YES, no entry 

Diarrhea today or within the last 3 days (new issue, not a 

diagnosed medical issue) 

NO YES, no entry 

Close contact with someone who has tested positive for 

COVID-19 or the flu in the last 14 days OR suspected positive 

but not tested. 

NO YES, no entry 

 

REMINDERS for visitors.  Please share during both the initial scheduling call and the 

check-in when the visitor calls upon arrival.  Discuss social distancing and the need for 

wearing a mask throughout the building. 

* You are required to wear a facemask at all times while in the building and/or offices.    

* Please use hand sanitizer before arriving and after leaving this office.  

 

 

 

 

 

 

Appendix 3 – Other Resources 
 

https://www.vdh.virginia.gov/content/uploads/sites/182/2020/04/VDH-Exposed-to-COVID-19-ENG-.pdf 

 

https://www.vdh.virginia.gov/content/uploads/sites/182/2020/04/VDH-Exposed-to-COVID-19-
SPAN.pdf 

 

https://www.vdh.virginia.gov/content/uploads/sites/182/2020/04/VDH-Exposed-to-COVID-19-ENG-.pdf
https://www.vdh.virginia.gov/content/uploads/sites/182/2020/04/VDH-Exposed-to-COVID-19-SPAN.pdf
https://www.vdh.virginia.gov/content/uploads/sites/182/2020/04/VDH-Exposed-to-COVID-19-SPAN.pdf


https://www.vdh.virginia.gov/content/uploads/sites/182/2020/04/Home-IsolationQuarantine-Release-Graphic_FINAL.pdf 

 

https://www.vdh.virginia.gov/content/uploads/sites/182/2020/05/VDH-D_C-IQ_Spanish.pdf 

 

 

https://www.vdh.virginia.gov/content/uploads/sites/182/2020/04/Home-IsolationQuarantine-Release-Graphic_FINAL.pdf
https://www.vdh.virginia.gov/content/uploads/sites/182/2020/05/VDH-D_C-IQ_Spanish.pdf

